3ATBEPJIDKEHO

Hakas3 [1iBnenno-CxigHoro
MDKPET10HAJIBHOTO YIIPaBIIiHHS
MiHicTepcTBa FOCTHIIIT

(M. J{ninpo)

Bia 30.06.2022 Ne 272/7

IH®OPMALIMHA KAPTKA
aAMiHICTPAaTHBHOI OCIYTH
3 BUAA4i BUTATY 3 [{epkaBHOr0 peecTpy aKTiB HMBLILHOIO CTaHY TPOMAJSIH
OnydpiiBCbKOr0 BijyIiJy Aep:KaBHOI peecTpalii aKTiB IMBIJILHOIO CTAHY B
OJaexcauapiiicbkomy paiioni Kiposorpaacbkoi 00J1acti IHliBreHHo-CXigHOI0

MiKperioHaabHOro ynpasJjainag MiHicTepcrBa roctunii (M. JIHInpo)
(matimeHyBaHHS Cy0’€KTa HaJaHHS aAMiHICTPATHBHOI IIOCITYTH Ta/a00 IEHTPY HaJaHHA aAMIiHICTPATHBHHUX ITOCITYT)

Indopmanis npo cyd’ekTa HAIaHHA AAMIHICTPATHUBHOI MOCJIYTH
Ta/a00 HEeHTPY HAIaHHA AAMIHICTPATUBHMUX MOCIYT

Micne3Haxo/KeHHS Bills1y 1ep:kaBHOI peecTpauii AKTiB HUBLIBHOIO CTAHY:
28100, KipoBorpaacbka obmnacts, cMT OHydpiiBKa,
Byn. Llentpanpha, 18

Indpopmariss  momo  pexkumy |[oneninok 3 9.00 — no 16.45 (TinbKu JepKaBHa peeCTpallis CMEPTI)
pobotu 3 BIBTOpKA I10 I’ ITHHIIO

3 9.00 o 18.00

00113 13.00 no 13.45

cybora 3 9.00 no 16.45

HE1IsA, TOHEAUTOK —BUXIIHI JTHI, OCTAHHIH YETBEp MICSIS — CaHITapHUH
JICHb

TenedoH, anpeca enekTpoHHoi|KoHTakTHI TenedoHu:
MOIITH Ta BeO-CcalT (05238) 2-02-90
Anpeca enekTpoHHOI momTH: Ves@on.kr.drsu.gov.ua

HOpMaTI/lBHi AKTH, SIKUMHU PEIVIAMEHTYETHCA HA/IaHHS a)IMiHiCTpaTHBHOi MmOoCJIyIru

3akoHM YKpaiHu 3akoH Ykpainu «[Ipo gepkaBHY peecTpaliio akTiB IUBUIBHOTO
CTaHy»
3akoH Ykpainu «IIpo agmiHiCTpaTUBHI MOCIYTH»

Axtu Kabinery MinicTpiB [TocranoBa KaGinery MinictpiB Ykpaiau Bimg 22 cepmas 2007
VYkpainu poky Ne1064 «IIpo 3arBepmxenHs Ilopsaky  BeneHHsS
Jlep’kaBHOTO pEECTPY aKTiB IUBUIBHOTO CTaHy TPOMAJISIHY,
[Topsinok BeneHHst Jlep>kaBHOTO PEECTPY aKTiB IMBUILHOTO CTaHy
rpoMajisiH, 3aTBepakeHui mnoctaHoBolo Kabinery MiHicTpiB
VYkpainu Big 22 ceprus 2007 poky Ne 1064;

[TocranoBa KaGinery MinictpiB Ykpaian Bix 24 rpymnas 2019
poky Ne 1113 «lIpo 3ampoBaikeHHS €KCHEPUMEHTAIbHOIO
MPOEKTY MO0 CIPOIIECHHS MPOIECY MEpPEeBIPKH (aKTy OIUIaTH
aJMIHICTPaTUBHUX Ta IHIIMX TMOCIAYr 3 BHUKOPHCTAaHHIM
IPOTrPaMHOTO MPOAYKTY «Checky;

PosznopsixeHHs KaGinery Minictpis VYkpainu
Bim 16 TpaBHs 2014 poky Ne 523-p «/lesxi muTaHHS HaTaHHSI
aJIMIHICTPaTUBHUX TIOCIYT OpraHiB BHMKOHABYOI BJIATU uepes3
IEHTPHU HaJaHHS aAMIHICTPATUBHUX TIOCITYT»;

PosznopsixeHHs Kabinery Minictpis VYkpainu



mailto:vcs@on.kr.drsu.gov.ua

Bix 26 yepBHA 2015 poky Ne 669-p «IIpo peanizalito miJOTHOTO
IPOEKTY y cdepi AeprKaBHOT peecTpallii aKTiB IIUBUILHOTO CTAHY.

AKTH IIEHTpAJIbHUX OpTaHiB
BUKOHABYOI BiIaIu

[lpaBuna pepkaBHOI peecTpallii akTiB IMBUILHOTO CTaHy B
VYkpaini, 3aTBepkeHi HakazoMm MiHicTepcTBa ocTHIil YKpaiHu
Bim 18 xoBTHa 2000 poky Ne52/5 (y pemakmii Hakasy
MinicreperBa roctumii Ykpaimm Big 24 rtpymas 2010 poxy
Ne 3307/5), 3apeectpoBanum y MiHictepcTBi rocTuilli Ykpainu 18
xoBTHs 2000 poky 3a Ne 719/4940;

[Topsimox po3risy BiaiIaMH JepXKaBHOI peecTpaiii akTiB
[UBUILHOTO CTaHy — YyYaCHHKaMH ITUJIOTHOTO IPOCKTY 3asiB y
cdepi IepkaBHOI peecTparlii aKTiB MUBLILHOTO CTaHy, MOJAaHUX
gyepe3 Mepexky IHTepHeT, 3aTBep/UKCHHMI Haka3oM MiHicTepcTBa
foctuiii  Ykpainu 09  gummas 2015 poky  Ne 1187/5,
3apeecTpoBaHnM y MinicTepcTBi toctuilii Ykpaiau 09 mumHs
2015 poky 3a Ne 813/27258;

IacTpykiist 3 BeacHHs JlepKaBHOTO PEECTPY aKTIB HMUBUILHOTO
CTaHy TPOMaJsiH, 3aTBEep/PKeHa HakazoM MiHICTepCTBa FOCTHIIIL
Vkpainu Big 24 aunss 2008 poky Ne 1269/5, 3apeectpoBanum y
MinicrepctBi toctuuii Ykpainu 25 mumaa 2008 poky 3a
Ne 691/15382.

YMOBH OTPUMAaHHS AAMIHICTPATHBHOI OCIYTH

[TizcTaBa 1uist OTpUMaHHS
a/IMIHICTPAaTUBHOI OCIYTH

1) 3asBa (3amKT) MPO HAMAAHHS BUTATY 3 JIep>KaBHOTO PEECTPY
aKTiB LUBUIBHOTO CTaHy TrpomaasH (mami — Peectp), y skiit
3a3HAYaEThCS OJHA 3 TAKUX BIJOMOCTEH Mpo ¢izuyHy 0co0y,
110710 SIKOT BUJA€THCS BUTAT 3 PeecTpy:

MpI3BUIE, BJIACHE 1M’s, MO OaThbKOBi, JaTa Ta MicCIe
HapOJKEHHS 0CO0H;

cepiss 1 HOMEp CBIIOITBa IMpO JAEpXKaBHY PEECTpPaLiio
BIJIMOBIIHOTO aKTy IUBUILHOTO CTaHy, JaTa MOTo BUAAul;

pEeECTpaIlitHUNT HOMEpP, 3a SIKUM 3apEECTPOBAHO BHECCHHS
BIJJOMOCTEH MPO aKT IIUBUILHOTO CTaHY;

VY pa3i nojaHHs 3asBM (3aIUTy) NMpPO HAJAHHS BUTATY 3
PeecTpy 1010 aKTOBOro 3amucy Mpo HUTO0 abo po3ipBaHHS
nuIF00y JTOJAATKOBO 3a3HAYAIOTHCS MPI3BHINE, 1M’sl, IO OaThKOBI
JPYroro 3 MOAPYAKS.

2) y BIIMOBITHUX BHIAJKaX JOKYMEHTH, IO IiATBEPKYIOThH
POIMHHI YK CIMEHHI CTOCYHKM MDK CYyO €KTOM 3BEpPHEHHS Ta
0C000710, OO SIKOT CKIIAZICHO aKTOBUH 3aIUC IUBUIHBHOTO CTaHY.

[Tepenik TOKYMEHTIB,
HEOOXI1THUX JJI OTPUMaHHS
aIMIHICTPAaTUBHOI TOCIYTH

Cy0’eKTOM 3BEpHEHHS M0/IAI0ThCS:

1) mo Bimminy nep:kaBHOI peecTpauii akTiB HUBIJILHOIO
CTaHy:

3asBa (3amMT) BCTaHOBIECHOI ¢opmu (Oe3mocepesHr0 abo
HAJICUJIAE€THCS TIOIIITOBUM 3B’ SI3KOM);

MacrmopT TpoMaassHUHA YKpaiHu (MaclOPTHUM JTOKYMEHT




1HO3eMIIs, 0coOu 0€3 TPOMAaISTHCTBA);

y BIAMOBIJHUX BHUIAJKaX TOKYMEHTH, IO MiITBEPKYIOThH
PONMHHI YU CIMEHHI CTOCYHKHM MK CyO €KTOM 3BEpPHECHHS Ta
0c00010, MO0 SIKOT CKIIAZICHO aKTOBUH 3aITUC IUBUILHOTO CTaHY,

JOKYMEHT, IO MiJTBEPAXKYyEe HOro MOBHOBAXEHHS y pasi
MPEICTAaBHUIITBA IHTEPECIB 0COOHU, 1010 SIKOT CKIIAZICHO aKTOBHIA
3aMuc HUBIILHOTO CTaHy;

JOKYMEHT TIpO BHECEHHS IUIaTH 3a BUAA4y BUTATY 3 Peectpy
a00 TOBIOMJICHHSI PEKBI3WTIB IUIATEXKY (KOAY KBHUTAHIII) IS
HEepeBipKd  IOr0  (PaKTy 3 BHUKOPUCTAHHSAM IPOTPAMHOTO
nponykty «cheek» abo miaATBep/pKEHHsS MpaBa Ha Oe30IJIaTHE
OTPUMaHHS BUTATY 3 Peectpy;

2) B €JIEKTPOHHOMY BHIJIsIIi Yyepe3 Mmepe:ky InTepHer:

3 BHKOPHCTaHHSIM BeOmoprany «3BepHeHHs1 Y cdepi
JAepKaBHOI peecTpamii aKTiB HUBLILHOIO cTaHy» (Haii
- Bebmoprain)

https://dracs.minjust.gov.ua/:

yepe3 €nuHUIl Jep:kaBHUN BeONOPTAJT €JTeKTPOHHHX
nocayr (mami- [Topran [ist)

https://diia.gov.ua/:

3asiBa BCTAHOBJIECHOI ()OPMU 3 HAKIAJACHHSM EJIEKTPOHHOTO
mianucy, mo Oa3yeThcsi Ha KBamipikoBaHOMy cepTHdikaTi
€JIEKTPOHHOTO MIAMHCY;

BiJICKaHOBaHi KorIii (32 HasIBHOCT1):

nacrnopra rpoMaasHUHa YKpaiHu (IacmoOpTHHHA JOKYMEHT
1HO3eMIIs, 0coOu 0€3 TPOMaISTHCTBA);

y BIJMOBIJHUX BHUIMAJKaX IOKYMEHTH, L0 MiITBEPKYIOThH
POJIMHHI YU CIMEHHI CTOCYHKH MDK CYO’€KTOM 3BEpPHEHHS Ta
0c00010, III0JI0 SKOT CKJIQJIEHO aKTOBUH 3aM1C [IUBUILHOTO CTaHY;

JOKYMEHTa, 1110 MIATBEP/PKYE HOro MOBHOBAXEHHSA Yy pasl
IPEeJCTaBHUIITBA IHTEPECIB OCOOH, 1110/10 KO CKJIQJIEHO aKTOBUH
3aMyc UUBLIBHOTO CTaHY;

JOKyMeHTa (KBUTaHLi) Mpo BHECEHHs IJaTh 3a BUAAUY
BUTATY 3 PeecTpy mpu 37iiicHeHHI muaTexy 0€3 BUKOPUCTaHHS
IUIATDKHUX — cUcTeM uepe3 Bebmopran, abo moBigoMIIEHHS
PEKBI3UTIB IUIaTeXy (KOAy KBUTAHIIi) 3a BHIAYy BUTATY 3
Peectpy nist mepeBipku 1bOoro  (akTy 3 BHUKOPHUCTAHHSIM
MIPOTpamMHOTO MPOIAYKTY «cheek» abo TOKYMEHT, 10 MiATBEPIKYE
paBo Ha Oe30IUIaTHE OTPUMAaHHS BUTATY 3 PeecTpy;

Crioci6 nogaHHs TOKYMEHTIB,
HEOOXIJTHUX JUTsl OTPUMAaHHS
aJMIHICTPATUBHOI MOCIYTH

1) A0 BiIjiay aep:kaBHOI peecTpauii aKTiB HUBIILHOIO
CTaHy
6e3nocepeIHbO Cy0’€KTOM 3BEPHEHHS, SIKUH Ma€ IMpaBoO Ha
OTpPUMaHHS BUTATY 3 Peectpy;
NPEJICTaBHUKOM Cy0’€KTa 3BEpHEHHS;
MOLITOBUM 3B’ SI3KOM;
2) B eJeKTPOHHOMY BHIJIsSIIi uepe3 Mepe:xy InTepHer:
yepe3 Beomopraan (https://dracs.minjust.gov.ua/):
yepe3 IMopraa is https://diia.gov.ua/:
3assBa Ta BIJCKAHOBaHI HEOOXiMHI KOMii JOKYMEHTIB, sIKi 3a
HasIBHOCTI JI0O/Ial0ThCS 10 TAKUX 3asIB MOAAIOTHCS B €IEKTPOHHOMY
BUTJISIAL 3 HAKJIAJCHHAM 3 HAKJIAJCHHSAM €JIEKTPOHHOTO IiJIHCY,
o 0a3yeThcsi Ha KBaji(hikoBaHOMY cepTHdIKaTI EICKTPOHHOTO
HiHCY,
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[TnaTHicTh (6€30TUIATHICTH)
HaJlaHHS aMiHICTPaTUBHOL
HOCITYTH

Cy0’ekT 3BEepHEHHS BHOCHTH IUIATy 3a BUAAYY BHUTATY 3
Peectpy B po3mipi 73 rpH.

Ha 6e3omiatHe orpumanHsi BUTATY 3 PeecTtpy MamoTh
npaBo:

1) cymu  (cyami), OpraHd JJOCYJOBOTO pO3CIiTyBaHHS,
HOTapiycH Ta iHIII OpraHu Jep>kKaBHOI Biaau (ITOCaIOBI 0COOM),
SKIIO 3amuT 3pO0JIEHO y 3B'A3Ky 13 3AIMCHEHHSAM  HUMH
MMOBHOBa)XCHb, BH3HAYCHHUX aKTaMH 3aKOHOJIaBCTBA,

2) peecTtparopd,  AWIUIOMATHYHI  TpPEJACTaBHUITBA Ta
KOHCYJIbChKI YCTAaHOBU YKpaiHW Yy 3B 513Ky 3 BUKOHAHHSIM HUMHU
(GyHKIIH, BA3HAYEHUX aKTaMH 3aKOHOJIaBCTBA;

3) aaMiHicTpalii 3akjaaiB OXOPOHH 3I0POB'S, HaBYAIbLHHX
a00 IHIMX AWTAYMX 3aKJIaiB OO0 JEP>KaBHOI peecTparii
HApPOJDKCHHS JITEH, SIKi mepeOyBarOTh y 3a3HAUYCHUX 3aKJIaziax;

4) ocobu, M0 MPOKUBAIOTh 32 KOPJOHOM, CTOCOBHO SIKHX
Jep)KaBHA PEECTpallis  aKTiB IUBUIBHOTO CTaHy TIpOBelIeHA
BIIMOBITHAMH OpTaHaMH JepXKaBHOI  peectpamii, y  pasi
HAQ/IXO/UKCHHSI TMHMCHhMOBHMX 3allMTIB 1 HAQJICJIaHHSA BUTATY [0
KOMITETEHTHHX OpPTaHiB IHO3EMHUX JIEpKaB JJIsI BPYYCHHS WOTO
3aBHHUKOBI;

5) ocoOu, 110 3BEpHY/IMCS 3a BUAAYCIO BUTATY MPO TE, IIO
JiepKaBHA PEECTpallisi HApOJKCHHS IPOBEICHA BiIIMOBIIHO JI0
gactuau nepmioi cratti 135 CimeitHoro koaekcy YKpaiHw,

6) ocobOw, 1110 3BEpHYIIUCS 3a BUIAUYCIO BUTATY 3 PeecTpy s
OTPUMAaHHS JIOITOMOTH Ha TTIOXOBaHHS;

7) KpeauTOpH CHAJKOAABIA, BIACHHUKH ab0 KOpHUCTyBadi
3eMENIbHUX JUISTHOK, CYMDKHHX 13 3€MEJIbHOI  JUISTHKOIO
CLTBCHKOTOCTIOAPCHKOTO MPU3HAUEHHS CHAAKOJABIIS, V 3B 3Ky
3 MTO/IAHHSM 3asiBH PO BU3HAHHS CIIAIIMHA BiyMEpPJIOIO.
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Ctpok HaaHHA
aJMIHICTPAaTUBHOI MOCIYTH

1) Buaua BuTATy 3 Peectpy cy0’€KTy 3BEepHEHHS 3/IHCHIOETBCS Y
JIeHb MOro 3BEpHEHHS N0 BLAJUIY JEpXaBHOI peecTpallii akTiB
LIUBLIBHOTO CTaHy,

2)y pa3l oTpuMaHHS 3asBM (3alMTy) MPO HAJAaHHSA BUTATY 3
Peectpy nomroBum 3B’sa3koM abo uepes [Topran [lis peectparop
HE TI3HIIIEe HACTYMHOTO poOOYOro JIHS BIANpPABIIsi€ 3assBHUKOBI
PEKOMEHI0BAaHUM JINCTOM 3 OIMCOM BKJIAACHHS BUTAT 3 Peectpy
(BimMOBY y BUIaul BUTATY 3 Peectpy);
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[Tepemik miacTaB il BIIMOBH
y HaJlaHH1 aIMiHICTPaTHBHOL
MOCITyTH

1) noganHs 3asBU 0C000F0, 110 HE Ma€ MpaBa Ha OTPUMAaHHS
BUTATY 3 Peectpy;

2) Hempe’IBJICHHST JOKyMeHTa a00 KOIy KBHUTAHIII Ipo
BHECEHHS IUIaTH 3a BUAA4dy BUTATY 3 PeecTpy B mOBHOMY
00cs131;

3) BiICYTHICTh Yy 3asBi  BiIOMOCTEH,
dbopMyBaHHs BUTATY 3 Peectpy.

HEOOXIMHUX IS
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PesynpTar HagaHHs
aJIMIHICTPATUBHOI MTOCITYTH

OtpumaHHs cy0’€KTOM 3BepHEHHS BUTATY 3 Peectpy abo
BIJIMOBH Yy BUJa4l BUTATY 3 PeecTpy.
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MouBi ciocoOu OTpUMaHHS
BIIMOB1I1 (PE3yNIbTATY)

Cy0’€eKT 3BepHEHHS OTPUMYE BUTSAT 3 PeecTpy:
1) OesmocepenHbO Yy BIAMLI JEp)KaBHOI peecTpariii aKTiB
[IUBUIFHOTO CTaHy 32 MiCIIEM 3BEPHEHHS;
2) pEKOMEHJOBAaHMM JINCTOM Y pa3i HampaBiICHHS 3asiBU




3)

(3amuTy) MOIITOBUM 3B’ SI3KOM.

Otpumanns ButAry 3 PeecTpy 3acBimuyeTbcs 0COOMCTUM
MiMACOM Cy0’€KTa 3BEPHEHHS.

y pa3i monmanHs 3asBu uepe3 [lopram [lis, y sKkiid
3a3HAYA€ThCS OJMH 13 CHOCOOIB OTPHMAaHHS BHTATY 3
PeecTpy, TOKyMEHT BUIAETHCS OCOOUCTO 3asIBHUKY Y BLIILII
JIepKaBHOT peecTparlii akTiB HUBUIBHOTO CTaHy, O SIKOTO
NOJaHO 3asBy a00 HaACHUIIAEThCS 3ac00aMU  IOIITOBOTO
3B’3Ky 3a paxyHOK 3asBHMKAa Ha IIOIITOBY ajpecy 3a
3apeECTPOBAHMM MICIIEM MPOKUBAHHSI 3asBHUKA a00 Ha 1HITY
MOIITOBY aJIPECy, sIKa 3a3HAYAETHCS 3aIBHUKOM.




